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Prevention Services Specialist  
Full-Time 

 
Rincon Family Services (RFS) is a not-for-profit community organization, established in 1972 to combat the epidemic 
use of heroin and violence that were dismantling communities throughout Chicago. RFS is dedicated to rendering 
compassionate and effective programs that promote the quality of life by serving as a catalyst to advocate, educate, 
and empower individuals and their families. 

Under the direct supervision of the Prevention Services Director, the Prevention Services Specialist implements an 
evidence-based curriculum in community schools and organizes community events and projects. 

ESSENTIAL DUTIES: 

Coordinate development and application of community needs assessment with community stakeholders. 
Gather and report data. Assist in the interpretation and implementation of community needs assessment data. 
Meeting and disseminating data to DHS prevention as applicable or as needed. 
Attend scheduled meetings, conferences, and coalitions, as well as developmental trainings. 
Ensure and promote linguistic and cultural competence. 
Promote participation in the Illinois Youth Survey (IYS), assist in the administration of the survey, and share results 
with relevant stakeholders. 
Conduct outreach to and establish and maintain relationships with appropriate sources. 
Provide leadership, presentations, and collaboration with community partners to provide holistic services. 
Keep informed of trends and best practices related to the programs and populations served, including any changing 
requirements. 
Attend conferences, workshops and other indicated trainings. 
Provide program resources (books, pamphlets, videos, etc.) on relevant topics. 
Meet with school administration to build relationships and organize implementation of evidence-based curriculum. 
Provide parent and youth education services to community members. 
Attend community meetings and maintain a strong presence in the community. 
Organize special events, including a prescription drug take-back event. 
QUALIFICATIONS: 
 
A prospective staff member must meet the following qualifications: 
Bachelor's Degree in a social services field. 
Demonstrated proficiency in Microsoft Windows, the Microsoft Office Suite, and general data entry. 
Must pass a background check. 
Strong leadership skills and the ability to educate community members and peers on program objectives. 
1-2 years of in prevention or community education experience preferred. 
Ability to travel within Chicago. 
Ability to travel out of state for several trainings. 
  
RFS offers a benefits package which includes, medical, dental, life, 403(b) Retirement Plan, personal time off, access 
to Relias Learning Management System and more!    


